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1' Na\”gate to the UnlverSIty Oil uky.edu/prmarketing/branding-tools/email-signature-generator
Kentucky Email Signature] ‘ ———
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Generator (Click here to access). and Marketi

2. Enter the needed information in the generator’s fields (1). Once
completed, click the Build My Full Signature button (2) at the bottom of
the screen.

Email Signature Generator
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https://www.uky.edu/prmarketing/branding-tools/email-signature-generator

Adding Signatures to the
Outlook App on Phone

3. Your signature will appear
at the bottom of the screen.
Hold your finger down, and
drag across the signature to
highlight the content (1). Then

tap Copy (2).

4. Open the Outlook App on your
phone.

Martin-Gatton

College of Agriculture,
. Food and Environment
University of Kentuckye.
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5. Tap on the Profile button in ﬁ |nb0X

the upper left corner of the app. Focused Other

Other Emails

6. Tap the Settings button (the gear icon)
at the bottom left corner of the screen.

Settings

7. Tap Signature in the Settings Zetlve Anieatancy
window. Signature

Automatic Replies

Notifications & Sounds
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Signature

8. Tap inside the text box that
appears below in the new window.

~

9. Remove any text that may
exist. Then tap the screen, and
select Paste.

Paste as plain text

10. Tap the Checkmark button in
the upper right corner.
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11. Tap the Back button in the
upper left corner.

12. Tap the X in the upper left
corner of the Settings window.

Settings

Display & Appearance

Signature



